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January 30, 2018

FOR MEMBERS OF THE STAFF:-

Members of the staff are requested to act as mentor to the
students as per the list attached. They are requested to
guide, counsel and assess the students regarding their skill
development, employability and future plans. Teachers are
further advised to meet the students weekly or atleast thrice
a month. For this a separate record may be maintained as
students allotted to each teacher will remain with the same
teacher for full duration of course.

I hope all the members of the staff are maintaining the
Lesson Plan schedule uploaded on the College Website
while taking their classes and practicals.

The members are requested to ensure that all the students
wear their Identity Cards in the classes and College
campus.

All the members of the staff are once again advised to
perform their Discipline Duties as per schedule notified
earlier. Conveners may kindly note that if a member is not
present on duty that may be reported to the undersigned on

daily basis ﬁf_/__’

(Dr. Shailesh Kapoor)

Principal
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44  Sh. Jitender Singh lg Comm.
45  Dr. Ramesh Kuma : Pol.Sc.
46  Dr. Mahesh Kumar - “\p~ Chem.
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48  Dr. Amandeep Batra 1A Comm.

TW & SH. Instructor,

Shri Rakesh Kumar;b 4
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Chem. &7 FOR MEMBERS OF THE STAFF:-

Members of the staff are requested to act as mentor to the
students' as per the list attached. They are requested to
guide, counsel and assess the students regarding their skill
development, employability and future plans. Teachers are
further advised to meet the students weekly or atleast thrice
a month. For this a separate record may be maintained as
students allotted to each teacher will remain with the same
teacher for full duration of course.

I hope all the members of the staff are maintaining the
Lesson Plan schedule uploaded on the College Website
while taking their classes and practicals.

The members are requested to ensure that all the students
wear their Identity Cards in the classes and College
campus.

All the members of the staff are once again advised to
perform their Discipline Duties as per schedule notified
carlier. Conveners may kindly note that if a member is not

gz:l:: present on duty that may be reported to the undersigned on
Comm&%’\/ daily basis
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