
 

M.Com- 301 

COMPUTER APPLICATION IN BUSINESS 

                                                                 (THEORY) 

                                                                                                                         Max Marks: 50 

                                                                                                                         Internal Marks: 20  

                                                                                                                         Time: 3 Hours 
 

Note:  There will be eight (8) questions in all. The first question is compulsory and consists    

of six (6) short-questions having four (3) marks each. Answer to these questions should not 

exceed 150 words. The candidate will be required to attempt any four questions out of 

remaining seven (7) questions and each question carries fourteen 
(8) marks each. Duration of each paper will be three (3) hours. 
Computer System: Meaning, scope, types; Basic computer organization: Central Processing Unit, 

input, output, and storage devices; Introduction to software; System software - operating system, 

user interface and its types; Application software - word processing, spreadsheets; Introduction to 

databases, tables, queries, reports and form generation. Fuzzy Logic, etc. 

Information Technology in Business: Concept of information technology; Local Area Network– 

media & topologies and Wide Area Networks; Electronic data processing; Intranet and extranet, 

concept and evolution; World Wide Web; Multimedia technologies; Video conferencing; 

Broadband networks; Planning and designing web pages.  

                                                                       PRACTICAL 

                                                                                                                       Max Marks-30 
Solving business problems using MS-Word, MS-Excel, MS-Access.  External  examiner  will conduct the 

practical examination. A list of the practicals is suggested as under: 

1. Write a leave application to your Principal/ Chairperson in MS Word. 

2. Make a letter head of your company & prepare a sales report of last one month. 

3 Make a circular to the shareholders of AGM (Use mail merge option). 

4. Write a letter to the customers congratulating them on their birthday / anniversary (using   

               mail merge). Choose the customers from a database made in MS Excel. 

5. Make a database of the students of M.Com. in MS Excel and do the following: Sort, find      

               out first 2 positions from boys and girls, Make a chart of performance of boys and girls. 

6. Search the closing share price of a bluechip company for one quarter and compute the  

              beta value 

7. Make a database in MS Access and prepare a payroll of the employees 

8. Make a hypothetical data-base of the responses to a questionnaire and compute– mean,  

              standard deviation, correlation, ANOVA, etc. 

9. Make a power-point presentation on ‘Computers Applications in Business.’ 
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